ATTACHMENT TO USAID/RWANDA SOLICITATION 
 For PEPFAR Program Advisor Position
1
SOLICITATION NUMBER:
  696-S-08-003-01

2
ISSUANCE DATE:  February 29, 2008



3
CLOSING DATE/TIME SPECIFIED 

FOR RECEIPT OF APPLICATIONS:  March 27, 2008 at 17.00 (Kigali Time)   
4
POSITION TITLE:   PEPFAR Program Advisor, USAID/Rwanda

5
MARKET VALUE:  The position is classified at the equivalent of a GS-14, with salary ranging from US$81,093.00 to US$105,420.00 per annum.  Final compensation will be based on the individual's salary and work history, experience, and educational background.
 






6
PERIOD OF PERFORMANCE:
Two years with an option to renew, depending on the continuing need of the position and availability of funds.

7
PLACE OF PERFORMANCE:
Kigali, Rwanda

8.
SECURITY ACCESS:
Secret (U.S. Citizens only)

9.     
AREA OF CONSIDERATION:     
U.S. Citizens

10. 
SELECTION CRITERIA:
Grading will be done on a 100-point scale:  Education (10%), Professional Experience (35%), Technical Skills (35%), Management and Communication Skills (20%).

11.
POSITION DESCRIPTION:
(See below)

I.
BASIC FUNCTION:

The PEPFAR Program Advisor will work with the United States Government’s (USG’s) President’s Emergency Plan for AIDS Relief (PEPFAR or Emergency Plan) Team in Rwanda.  The PEPFAR Program Advisor will play the lead role in managing the overall PEPFAR program budget of over $120 million USD.  Specifically he/she is responsible for: 

a) Leading and Coordinating the PEPFAR Rwanda program budget planning and implementation; 

b) Providing guidance, oversight and project development support to technical offices, particularly related to PEPFAR; 

c) Leading the communication with Washington offices (both USAID and OGAC) for PEPFAR program, budget, planning and program revisions; and 

d) Leading the development and submission of PEPFAR financial reporting. 

The PEPFAR Program Advisor will also play a key role in the development of the Health team’s strategic documents such as Annual Reports and Strategic Plans. The PEPFAR Program Advisor reports to the Supervisory Program Officer.

II.
MAJOR DUTIES AND RESPONSIBILITIES:

· Provides overall programmatic leadership and guidance for the $120 million USD PEPFAR program.  Advises Senior USG Mission Management including the Ambassador, Deputy Chief of Mission, USAID Mission Director, and CDC Director regarding issues affecting programming, planning, development, budgeting, implementation, monitoring, PEPFAR, managing for results, and close-out of USAID development assistance activities in Rwanda.  Provides formal and informal training to staff in these areas of expertise. 

· Leads PEPFAR financial and programmatic reporting to Washington.  The incumbent ensures that the entire USG PEPFAR team is following detailed programmatic and technical guidance from Washington.  The incumbent works with the Health Team and Controller’s Office to develop practical information tracking systems.   Provides formal and informal training to staff in these areas of expertise

· Leads the oversight and monitoring of the USG PEPFAR portfolio including semi-annual PEPFAR Portfolio Reviews of activities consisting of central (i.e. USAID/W), regional (i.e., USAID/EA) and bilateral projects/activities and programs, multiple program elements and sub-elements through development, implementation and closeout.  While advising others on specific projects/activities, the incumbent:

1. Contributes to the narrative design of activities (projects), amendments and related statements of work;

2. Reviews or arranges for the review of proposals for new activities as well as for commitments, obligation and deobligation actions;

3. Identifies results framework issues and makes significant contributions to the annual reporting processes in Rwanda;

4. Reviews program, activity (project) proposals, and amendments to ensure adherence to approved USAID and Mission policy and directives in light of goals of the Agency and Bureau, and economic, technical and financial feasibility consideration.  Makes recommendations for further actions;

5. Serves as team-member for the design and development of proposals for programs, activities (projects), feasibility studies, evaluations, analyses and the like.  Collaborates with the Health and other technical teams and other staff to identify and arrange for services of experts to assist with these efforts;

6. Convenes and leads meetings as needed to address activity (project) issues; prepares agendas and minutes as required; and

7. Participates in the preparation of closeout assessments, evaluations, and actions as needed for any activity phase-out for the Health team.  

· Assures accurate, well-documented reporting on achieving the PEPFAR, health and Mission’s overall program; assures that such reporting represents and justifies the Government of Rwanda’s and the Health SO’s future program plans to USAID/Washington and Congress; assures that such reporting contributes to effective management of the health program.

III.
REQUIRED KNOWLEDGE, SKILLS AND EXPERIENCE
· Master’s degree in development field, technical area, management, economics or    business. Ph.D. preferred.

· A minimum of 10 years experience, with at least 8 years residential experience in developing countries managing large-scale public health or related development programs.  

· Demonstrated ability in program design, policy decisions, progressively responsible experience in program management, design, budgeting and policymaking.

· Ability to absorb large amounts of information and accurately report them; make contacts; work productively with teams; take initiative and action; and make on-the-spot decisions which are necessary to guide, support and complete development activities across a broad and complex range of technical specialties.

Excellent written and verbal communication skills and demonstrated analytical skills.

· Ability to work collaboratively in teams, build consensus, and effectively coordinate with external actors in a multi-cultural setting.

· Knowledge of basic development principles, program and project development, budgeting, analysis skills

· Knowledge of USAID policies, procedures and directives in relation to strategic development, project development, results review, performance monitoring, evaluation and activity and program closeout desired.

· Knowledge of PEPFAR policies and procedures preferred.

· While English is one of three official languages in Rwanda (along with Kinyarwanda and French), oral and written proficiency in French is preferred.
U.S Citizenship required. Applicants selected will be subject to security investigation and must meet eligibility requirements for access to classified information.

IV.
REPORTING RELATIONSHIPS
The incumbent will report to the USAID/Rwanda Supervisory Program Officer (or designee).  S/He will be expected to be an active member of the USG PEPFAR Senior Management Team as well as USAID/Rwanda Health Team. 

The incumbent must be able to exercise considerable independent judgment in carrying out assigned tasks and to be able to function effectively within a multicultural and interagency agency environment.  

V.
NATURE, LEVEL, AND PURPOSE OF CONTACTS
The incumbent provides consistent and credible representation of USAID to high level GOR, donor, and partner contacts.  H/She coordinates with other bodies for technical, policy and program management issues including leading the HIV Cluster. Will have frequent contacts with high level officials of MOH and other partners to define and/or reorient strategies, discuss health policy, and translate policy into program action. Negotiates with MOH and other partners at National Program Director and Minister level on design, implementation, and monitoring of Mission funded activities.  Represents USAID to multilateral donor coordination bodies and in defining donor technical, policy and program agenda with MOH, CNLS, and other Ministries. 

VI.        EVALUATION CRITERIA
Applicants meeting the required qualifications for the position will be evaluated based on information presented in the application, an interview process, and reference checks.  The evaluation criteria for this position are:  

A.         Education and Other Academic Training              (10 pts) 

· A Master degree in development field, technical area, management, economics or    business. Ph.D. preferred.

B.         Professional Experience                                         (35 pts)
· A minimum of 10 years experience, with at least 8 years residential experience in developing countries managing large-scale public health or related development programs.  This should include a solid record of performance in increasingly responsible positions in reputable organizations, and experience managing or implementing public health activities with NGOs, CBOs or FBOs.

· Demonstrated health technical leadership, strategic planning, analytical, and programmatic and fiscal managerial skills within the context of developing countries. 

· Strong working knowledge of USAID programming, processes, documentation, and business practices, as well as USG legislation and policy relating to development assistance.

· Considerable experience and knowledge of other donor programs and donor coordination processes in health (e.g., UNFPA, UNICEF, DfID). 

C.         Technical Skills                                                        (35 pts)

· Demonstrated in-depth technical knowledge of current theory and practice of at least one of the following areas related to health programs is required: (1) family planning; (2) maternal health; (3) child heath and nutrition.

· Demonstrated effective ability to analyze health policies, epidemiological trends, and health service statistics and to apply those findings to the strategic planning, management, and implementation processes for cost-effective sustainability. 

D.         Interpersonal, Team Management, and Communication Skills (20 pts) 

· Demonstrated ability to take initiative, work independently, supervise and mentor diverse teams and staff, and manage contractors and grantees. 

· Demonstrated outstanding communication (verbal, written, presentation) and interpersonal skills (including conflict resolution skills). 

· Demonstrated success in managing complex interagency operations/programs. 

VII.         TERMS OF APPOINTMENT

Subject to the availability of funds, this will be a two-year contract, with an option to extend, depending upon continuing need of the services, availability of funds and satisfactory or better performance, pursuant to FAR 52.217-9.  The intended start date is on or about May 1, 2008.

The position has been classified at a US Government GS-14 level.  The actual salary of the successful candidate will be negotiated within that range depending on qualifications and previous earnings history.

VIII.        LOGISTICAL ARRANGEMENTS

USAID/Rwanda shall provide office space, and telephone/fax/e-mail (for communication with USAID officials and others in support of program objectives) as well as travel, lodging, and transportation for official purposes.

IX.       SECURITY AND MEDICAL CLEARANCES

The position is open to U.S. Citizens only.  The selected applicant must be able to obtain a Secret Security Clearance and appropriate Medical Clearance from STATE/MED.  The selected applicant must obtain these clearances prior to departure for post.  All accompanying dependents must also obtain Medical Clearances prior to departure for post.  

X.      LIST OF REQUIRED FORMS FOR US PSCs         

Forms outlined below can found at http://www.usaid.gov/procurement_bus_opp/procurement/forms/

  1.       Standard Form 171 or Optional Form 612.

   2.      Contractor Physical Examination ((DS 1843 and DS 1622). **

   3.      Questionnaire for Sensitive Positions (for National Security) (SF-86), or **

   4.      Questionnaire for Non-Sensitive Positions (SF-85). **

   5.      Finger Print Card (FD-258). **

   **  Forms 2 through 5 shall be completed only upon the advice of the Contracting Officer that an applicant is the successful candidate for the job.


Form 2. Contractor Physical Examination (DS 1843 and DS 1622).  Upon notification of eligibility as USPSC you will have two (2) weeks to submit your completed Medical Forms in accordance with the instructions in Attachment A of subject forms

NOTE: (DS 1843 and DS 1622) M/MED is committed to processing all USPSC medical clearances within 30 days of receipt, except when additional medical testing is required.

Policy Guidance Pertaining to PSCs                   

Contract Information Bulletins (CIBs) and Acquisition and Assistance Policy Documents (AAPDs) contain changes to USAID policy and General Provisions in USAID regulations and contracts.  Please refer to this website: 

http://www.usaid.gov/procurement_bus_opp/procurement/psc_solicit/ 

to determine which CIBs/AAPDs apply to this contract.

Additionally, Appendix D of the USAID Acquisition Regulations (AIDAR) also applies to PSCs.  Appendix D can be found at: 

http://www.usaid.gov/policy/ads/300/aidar.pdf

Benefits/Allowances:                     

As a matter of policy, and as appropriate, a USPSC recruited off-shore is normally authorized the following benefits and allowances:  

1.         BENEFITS:

Employee's FICA Contribution

Contribution toward Health & Life Insurance

Pay Comparability Adjustment

Annual Increase

Eligibility for Worker's Compensation

Annual & Sick Leave

Access to Embassy medical facilities, commissary and pouch mail service

Shipment and Storage of Household Effects

Shipment of POV (Privately Owned Vehicle)

2.         ALLOWANCES (if applicable, as found in the Standardized Regulations (Government Civilian Foreign Areas):

Temporary Lodging Allowance (Section 120)

Living Quarters Allowance (Section 130)

Post Allowance (Section 220)

Supplemental Post Allowance (Section 230)

Separate Maintenance Allowance (Section 260)

Educational Allowance (Section 270)

Educational Travel (Section 280)

Post Differential (Chapter 500)

Payments during Evacuation/Authorized Departure (Section 600) and

Danger Pay (Section 650)

FEDERAL TAXES: 

TCNs are exempt from payment of Federal Income taxes; USPSCs are not exempt.

XI.        APPLYING:

Qualified individuals are requested to submit a U.S. Government Standard Form 171 or Optional Form 612 (available at the USAID website, http://www.usaid.gov/procurement_bus_opp/procurement/forms or internet http://fillform.gsa.gov, or at Federal offices) and a resume containing the following information:

1.         Personal Information:  Full name, mailing address (with zip code), email address, day and evening phone numbers, social security number, country of citizenship, highest federal civilian grade held (also give job series and dates held).

2.         Education: Colleges and universities, name, city and state, majors, type and year of any degrees received (if no degree, show total credits earned and indicate whether semester or quarter hours).

3.         Work Experience: Provide the following information for your paid and non-paid work experience related to the job for which you are applying (do not send job descriptions); job title (include series and grade if Federal job), duties, and accomplishments, employer’s name and address, supervisor’s name and phone number, starting and ending dates (month and year), hours per week, salary.  Indicate if we may contact your current supervisor.

4.         References: Applicants are required to provide three professional references with complete contact information including email address and telephone numbers.  

5.         Statement of Availability: A written statement certifying the date and length of time for which the candidate is available for the position.

6.
Applications may be submitted by e-mail, fax, DHL or FedEx air courier by the closing time and date to:   

Hadiza Linganwa, Executive Officer

USAID/Rwanda 

P.O. Box 2848

Kigali, Rwanda

TELEPHONE NUMBER: 250 596800
FAX NUMBER: 250 596442
E-MAIL ADDRESS: hlinganwa@usaid.gov (Hadiza Linganwa), with copies to cmunyakazi@usaid.gov (Colette Munyakazi).

7.        To ensure consideration of applications for the intended position, please reference the solicitation number on your application and as the subject line in any cover letter.

8.         Applications received after the date and time shall be considered late and shall not be considered for award.   We suggest you confirm with the Executive Office that all documents submitted were received prior to closing date and time of this notice.  Equipment failures at USAID or by the applicant’s network are not acceptable reasons for late submission as applicants have the option of sending hard copy via courier.
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